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This document serves as a quick reference guide for the steps to complete the carrier 

information section on a manifest. This scenario can occur when the carrier information section 

was not completed when the manifest was drafted. This can happen when some details of the 

carrier information section was not known during the initial draft of the manifest. Within this 

section, you can update contact, vehicle or driver information. Note this task can be performed in 

either the Registry (steps shown here) or the Mobile App (not shown, but similar steps).

Complete Carrier Section of Manifest

1

Select the Manifest Number for the 

manifest on which you need to complete the 

carrier information.

Then scroll down to display the Carrier 

Information section.

Select Edit to complete the carrier 

information.

Note: The Carrier Information section is 

incomplete as denoted by the red icon to 

the left of the section title.
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Update the Contact information, as needed.

• Phone Number

• Extension

• Email

Enter the Registration Number.

Note: The registration number is the license 

number for both the vehicle and each trailer 

or car being used to transport the waste.

Select a location from the Province / State 

menu.
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If known, search and select the Driver in 

Assigned Driver field.

Note: Only drivers that have been added to the 

Drivers’ list for the specified Carrier can be 

searched and selected. 

Select Save to save your changes on the 

Carrier Information change form.

Note: Once you have updated the driver 

information and clicked Save, the Carrier 

section (chevron) is presented again. You 

must click Save again to move on to the 

Intended Receiver section (chevron). If no 

other changes are needed, continue to 

save to move to the Review section.

Select Save.



Hazardous Waste Program | Quick Reference | Resource Productivity and Recovery Authority

HWP_QR08_R0

Complete Carrier Section of Manifest

4

Note: The top of the manifest is shown again. 

Notice that the information box indicates 

that it is ‘Ready for shipment.’

Scroll down to the Carrier Information section 

and review the changes that you made.

Note: The Carrier Information section is now 

shown as complete as denoted by the 

green checkmark to the left of the section 

title.

The manifest is now in Draft status and is 

ready to be signed.


