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This document serves as a quick reference guide for the steps to log an on-site waste activity for 

long-term storage in the Hazardous Waste Program (HWP) Registry. On-site waste activities 

(OSWA) are related to the waste streams associated with a facility.

Prerequisite: A waste stream must be linked to 

the facility before creating an OSWA.  

Select the Facilities tab on the Hazardous 

Waste Registry Homepage.

Select the Generator Number for the 

Facility you want log an OSWA.

…and scroll down to the On-site Waste         

Activities section (after the Waste Streams 

and Manifests sections).

Select Log On-site Waste Activity.

Note: If you had already started a draft copy of 

an OSWA, select the Activity Number for 

the OSWA to open it and complete your 

edits.
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Select Long-term Storage in the On-site 

Waste Activity Type section.

Note: For subject waste stored for longer than 

24 months, an ECA is required.

Select Save & Next.

Review the Confirmation message and 

select Continue.
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Select a Waste Steam for which you want to 

log the on-site waste activity. 

Note: Only active waste streams for the 

selected facility are shown in the waste 

stream list.

Select Save & Next.
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In the Reporting Period section, complete the 

following fields :

• Start Date

• End Date

• Estimated Quantity

• Units

In the Additional Information section, 

complete the following fields:

• ECA Number

• Waste Class*

• Primary Characterization*

Note *: These fields are not required for stored 

waste, however if the subject waste will be 

shipped offsite or further managed on site 

after processing, the fields are required.

Select Save & Next.11
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Review the On-Site Waste Activity details 

page; scroll down as necessary to view the 

entire form. 

Note: The information box at the top of the page 

indicates the On-Site Waste Activity is 

ready for submission and the activity 

Submission Status shows as ‘Draft’.

As required, select Edit in any section to 

make updates to that section of the On-Site 

Waste Activity.
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After reviewing the On-Site Waste Activity 

and you have provided all the required details, 

select Submit Activity.

Note: While in the ‘Draft’ status, you can 

manifest OSWA using the ‘Cancel Activity’ 

button.

After submitting the activity, the Submission 

Status changes from ‘Draft’ to ‘In Progress’ 

and the activity Due Date is displayed.

Note: Once the OSWA is complete, you can 

select the ‘Complete Activity’ button to report 

final quantities.
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