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Sign Manifest as a Carrier 

This work instruction document covers how to electronically sign a manifest as a carrier in the 

HWP Registry. 

 

WORK INSTRUCTION 

(STEP-BY-STEP) 

Work Instruction conventions: 

• All field, page, section, tab, and button names appear in bold font. 

• All fields are required to be completed unless indicated otherwise. 
 

Sign Manifest as a Carrier 

Roles: Account Admin, Primary User, Secondary Users, Manifest-Only Users, and Drivers of 
Carrier 

1.  From the Hazardous Waste Registry Homepage, select Manifests tab. 

 

2.  Select Add Filters. 

 
The Filter Manifests modal displays. 
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3.  Select manifest Status as Awaiting Carrier Signature and select Apply Filters. 

  
The manifests with the selected status display. 

4.  Select the appropriate manifest link. 

 
The Manifest details page displays. 
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5.  Scroll down to review the manifest details. When complete, click Sign Manifest. 

 
The confirmation pop-up modal displays. 

6.  Review the carrier contact information and update as necessary. 

 

7.  Select the certification checkbox. 
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8.  Select Confirm. 

 

The Manifest status is updated to ‘In Transit’. 

9.  Review the Status changed to ‘In Transit’ and the Tracking Information now shows that 
Carrier has signed the manifest and then select Back to Dashboard. 

 
You are returned to the Manifests tab on the Registry Homepage. 

10.  Confirm the signed manifest status now displays as ‘In Transit’. 
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