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Sign for Receiver Corrections to Manifest 

This work instruction document covers how to sign for Receiver corrections on a manifest in the HWP 

Registry. The steps in this work instruction will cover signing off as a carrier, however the process is 

the same for a generator sign-off, only the status of the Manifest will show as ‘CORRECTED: Awaiting 

Generator Signature’. 

 

WORK INSTRUCTION 

(STEP-BY-STEP) 

Work Instruction conventions: 

• All field, page, section, tab, and button names appear in bold font. 

• All fields are required to be completed unless indicated otherwise. 
 

Sign for Receiver Corrections on Manifest 

Roles: Account Admin, Primary User, Secondary Users, Manifest-Only Users, and Drivers of 
Generators/AGDs and Carriers 

1.  From the Manifest tab of the Hazardous Waste Registry Homepage, search or filter the 

manifest list to find the manifest to which you want to upload the form.  

Note: You can also narrow the list of Manifests by selecting to only show those that require 

your company to complete an action. 
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Note: In this example, the manifest list was limited by selecting the checkbox to only display 

Manifests that require your company to complete an action. 

2.  Select the appropriate Manifest Number. 

 
The Manifest Details page displays. 

3.  Review the information shown on the Manifest details view. 

Note: Take note of several areas on this view: 

• Tracking Information panel – shows a tracking history of all major events that 

have covered occurred on the Manifest. 
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• Corrections tab – this tab is only present when there is a correction on the 

manifest. 

• Correction History table – this table in the Corrections tab displays the correction 

history of the Manifest, where it lists: items that have been changed, specific details 

or fields changed, and value that changed based on the original and new value. 

 

4.  Scroll down and review the Correction History table. 
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5.  If you agree with the corrected Manifest information, select Sign off on Corrections. 
Note: DO NOT sign the manifest if you disagree with any of the corrections made. Contact 

the Receiver to resolve any correction issues. 

 

6.  Select checkbox to certify that you have reviewed the corrected information on the 

Manifest is correct and complete. 

 

7.  Select Confirm. 

 

The Manifest page is displayed again. 
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8.  Review the updated Tracking Information and Status on the Manifest details page. 

 

Note: The Tracking Information panel shows when the Carrier signed for the corrections to 

the Manifest. Also, the status has changed to indicate the correction workflow has 

now been passed to the Generator for their review and approval. 
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