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Update Facility for EGR Spill 

This work instruction document covers how to review and update a facility that was created for an 

EGR Spill. Some fields on the EGR facility record that are made optional when first creating the facility 

must be completed within ninety (90) days of the facility creation. If the fields are not completed within 

this timeframe, you will not be able to initiate a manifest for this spill site. 

 

WORK INSTRUCTION 

(STEP-BY-STEP) 

Work Instruction conventions: 

• All field, page, section, tab, and button names appear in bold font. 

• All fields are required to be completed unless indicated otherwise. 
 

Update Facility for EGR Spill 

Roles: Account Admin, Primary User, Secondary Users, Manifest-Only Users, and Drivers 

1.  From the Facilities tab of the Hazardous Waste Registry Homepage, search or filter the 

table to find the facility you want to update. 

 

 

Note: In this example, the facility (generator) list was filtered by name containing “Spill”.  
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2.  Select the Generator Number. 

The Facility Details page displays. 

3.  Review the Facility Details and scroll down to the Additional Information section. 

 
Note: The “Complete By” date listed in the warning-informational panel. The facility fields 

must be completed by this date in order to initiate a manifest for this facility. 

4.  Select Edit. 
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5.  Update the NAICS Code (if needed) and answer the questions 1., 2. and 3. below. 

 
Note: If the fields are not completed within ninety (90) days, you will not be able to initiate a 

manifest for this spill site. 

6.  Select the checkbox to confirm your entries. 

 

7.  Select Save. 

 

The Facility Details page is displayed again. 
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8.  Review the Facility Details page again. 

Note: Once all required fields on the facility are complete, the EGR warning-information 

panel is no longer displayed at the top of the page. 

 

Click Back to Dashboard to return to the HWP Homepage. 
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